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Attention: 
 
This is a Committee which has only made recommendations to 
Council. No action should be taken on any recommendation 
contained in these Minutes. The Council resolution pertaining to an 
item will be made at the Ordinary Council Meeting next following 
this meeting. 
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City of Nedlands 
 
Minutes of a meeting of the Audit and Risk Committee held in the 
Council Chamber at 71 Stirling Hwy, Nedlands on Thursday 13th 
February 2014 at 6.00 pm. 
 

 
The Chief Executive Office called for nominations for Presiding Member. 
 
Moved – Councillor Hodsdon 
Seconded – Councillor James 
 
Nominated Councillor Argyle to be Presiding Member 
 
There being no other nominations, Councillor Argyle was appointed Presiding 
Member. 
 
 
Declaration of Opening 
 
The Presiding Member declared the meeting open at 6.00 pm and drew 
attention to the disclaimer below. 
 
(NOTE: Council at its meeting on 24 August 2004 resolved that should the 
meeting time reach 11.00 p.m. the meeting is to consider an adjournment 
motion to reconvene the next day). 
 
Present and Apologies and Leave Of Absence (Previously Approved) 
 
Committee Councillor I S Argyle (Presiding Member/ Dalkeith Ward) 
Members Councillor B Hodsdon Hollwood Ward 
 Councillor T James Melvista Ward 
 Councillor L McManus  Coastal Districts Ward 
 Mr K Eastwood Community Member 
 
Staff Mr G Trevaskis Chief Executive Officer 
 Mr M Cole Director Corporate & Strategy 
 Mr R Senathirajah Manager Finance 
   
Press Nil. 
 
Leave of Absence Nil. 
(Previously Approved) 

 
Apologies  His Worship the Mayor R M Hipkins  
 
Absent Nil. 
 
Guests  Nil 
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Disclaimer 
 
Members of the public who attend Council meetings should not act 
immediately on anything they hear at the meetings, without first seeking 
clarification of Council’s position. For example by reference to the confirmed 
Minutes of Council meeting. Members of the public are also advised to wait for 
written advice from the Council prior to taking action on any matter that they 
may have before Council. 
 
Any plans or documents in agendas and minutes may be subject to copyright. 
The express permission of the copyright owner must be obtained before 
copying any copyright material. 
 

1. Public Question Time 
 
A member of the public wishing to ask a question should register that interest 
by notification in writing to the CEO in advance, setting out the text or 
substance of the question. Questions tabled at the meeting may be unable to 
be answered due to the requirement for technical research and will therefore 
be answered direct afterwards. 
 
Questions must relate to a matter contained within the agenda of this meeting. 
 
There were no public questions. 
 

2. Addresses By Members of the Public (only for items listed on the 
agenda) 

 
Addresses by members of the public who have completed Public Address 
Session Forms will be invited to be made at this point. 
 
There were no addresses from Members of the Public 

 
3. Disclosures of Financial Interest 

 
The Presiding Member reminded Councillors and Staff of the requirements 
of Section 5.65 of the Local Government Act to disclose any interest during 
the meeting when the matter is discussed. 
 
There were no disclosures of financial interest.  

 
4. Disclosures of Interests Affecting Impartiality 

 
The Presiding Member reminded Councillors and Staff of the requirements 
of Council’s Code of Conduct in accordance with Section 5.103 of the Local 
Government Act. 
 
There were no disclosures of interest affecting impartiality. 
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5. Declarations by Members That They Have Not Given Due 
Consideration to Papers 

 
Members who have not read the business papers to make declarations at 
this point. 
 
Mr Cole drew attention to updated table of outstanding insurance claims for 
item 7.4 
 
There were no declarations by Members 

 
6. Confirmation of Minutes 

 
6.1 Audit and Risk Committee Meeting 14 October 2013 

 
The minutes of the Audit and Risk Committee held 14 October 2013 are to 
be confirmed. 
 
Moved – Councillor McManus 
Seconded – Councillor James 
 
The minutes of the Audit and Risk Committee held 14 October 2013 
are confirmed. 

CARRIED UNANIMOUSLY 4/- 
 
 

7. Items for Discussion 
 

Note: Regulation 11(da) of the Local Government (Administration) 
Regulations 1996 requires written reasons for each decision made at the 
meeting that is significantly different from the relevant written 
recommendation of a committee or an employee as defined in section 5.70, 
but not a decision to only note the matter or to return the recommendation 
for further consideration. 
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7.1 Terms of Reference – Audit & Risk Committee 
 

Committee 13 February 2013 

Applicant City of Nedlands 

Officer Rajah Senathirajah 

Director Michael Cole Director Corporate and Strategy 

File Reference ORN/007-04 

Previous Item Nil 

 
Regulation 11(da) – Not applicable – Recommendation adopted. 
 
Moved – Councillor McManus 
Seconded – Councillor James 
 
That the Recommendation to Committee is adopted. 
(Printed below for ease of reference) 

CARRIED UNANIMOUSLY 4/- 
 
 
Committee Recommendation / Recommendation to Committee 
 
Council: 
 
1. amends the terms of reference of the Audit and Risk Committee as 

follows: 
 

a. Membership 
 

i. In point (4) to amend the wording of quorum from “three” to 
when at least 50% of the eligible members are present” 
 

ii. In point (9): 
 

1. Remove the words “are non-voting and” and replace 
with “shall” 

2. Add “/or” after the words “Audit and” 
 

b. Staff 
 
i. Amend the title of the Director 

 
c. Invitees/Attendees 

 
i. Delete “financial advisors” and replace with “internal 

auditors” 
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d. Meetings 

 
i. In the third dot point delete the words “following the 

completion of” and replace with “with regards to” and 
 

ii. Add the words “interim and/or final” before the words 
“Annual Report” 
 

Delegated Authority 
 
i. Include a new delegation for the Committee to have 

delegated authority to meet with the auditor in accordance 
with Section 7.12A(2) of the Local Government Act 1995. 

 
2. Delegates authority for the Audit and Risk Committee to meet with 

the auditor in accordance with Section 7.12A(2) of the Local 
Government Act 1995. 

 
Executive Summary 
 
The purpose of this report is to consider recommendations to amend the 
Terms of Reference of the Audit and Risk Committee. 
 
Strategic Plan 
 
KFA: Governance and Civic Leadership 
 
The Audit and Risk Committee assists the Council to meet its statutory audit 
requirements under the Local Government Act 1995 and related regulations. 
 
Background 
 
The purpose of the Audit and Risk Committee (the Committee) is to assist the 
Council to discharge its responsibilities with regard to the exercise of due 
care, diligence and skill in relation to: 
 

1. the reporting of financial information, the application of accounting 

policies, and the management of the financial affairs of the City, and 

 
2. the assessment of the adequacy of the management of Risk. 

 
The terms of reference set out the scope of the Committee, its membership, 
staff support and meetings. 
The appointment of elected members to the Committee were confirmed at the 
Special Council meeting of 22 October 2013 for a Committee for a period 
ending immediately prior to the next Local Government elections in 2015.  It is 
current practice for the first meeting of the Committee to review the terms of 
reference and if necessary recommend changes for Council’s consideration. 
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Key Relevant Previous Council Decisions: 
 
Special Council meeting of 22 October 2013 – Committee appointed for a 
period ending immediately prior to the next Local Government elections in 
2015. 
 
Consultation 
 
Required by legislation:    Yes  No  
Required by City of Nedlands policy:   Yes  No  
 
All committees are requested to review the terms of reference at their first 
meeting and to make recommendation to Council for any changes. 
 
Legislation / Policy 
 
Section 5.8 of the Local Government Act 1995 sets out the requirements for 
the appointment of committees. 
 
Budget/Financial Implications 
 
Within current approved budget:   Yes  No  
Requires further budget consideration:   Yes  No  
 
The there are no financial impacts with this proposal. 
 
Risk Management 
 
The Committee assists the Council to meet its obligations for financial 
management and risk. 
 
Discussion 
 
The terms of reference have been reviewed and a number of changes are 
proposed: 
 
1. Membership 

 
a. In point (4) to amend the wording of quorum from “three” to when at 

least 50% of the eligible members are present” 
 

Reason – the revised wording is suitable to allow for the 
proposal to allow for voting community members. 

 
b. In point (9): 

 
i. Remove the words “are non-voting and” and replace with “shall” 
ii. Add “/or” after the words “Audit and” 

 



Audit and Risk Committee Minutes 13 February 2014 

 

C14/15   8 

Reason – Guidelines from the Department of Local Government 
and Communities recommend community members, provided 
there are more elected member representatives.  The 
experience over the past 2 years when a community was 
appointed is to include the community member in the decision 
making of the committee. 

 
The inclusion of the “and/or” is to recognize that community 
members could have either appropriate audit or risk 
qualifications or both. 

 
2. Staff 

 
a. Amend the title of the Director 

 
Reason – a minor correction to the correct title 

 
3. Invitees/Attendees 

 
a. Delete “financial advisors” and replace with “internal auditors” 

 
Reason – The City does not have financial advisors, whereas the 
Committee does meet with internal auditors. 

 
4. Meetings 

 
a. In the third dot point delete the words “following the completion of” 

and replace with “with regards to” and 
 

b. Add the words “interim and/or final” before the words “Annual 
Report” 
 

Reason – clarifies that the committee can meet with the auditors 
for both the interim audit and on completion of the final audit. 
 

5. Delegated Authority 
 
Include a new delegation for the Committee to have delegated authority 
to meet with the auditor in accordance with Section 7.12A(2) of the 
Local Government Act 1995. 
 
Reason – To confirm the Committee can meet with the Auditors 
rather than the requirement for the Auditors to meet with the 
whole Council. 

 
Conclusion 
 
The proposed changes to the terms of reference are explained above and 
recommended to improve the effectiveness of the Committee. 
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Attachments 
 

1. Amended Terms of Reference – Marked Up Version 
 
  



 
 

| Terms of Reference 

Terms of Reference of Audit & Risk Management Committee 
 
Purpose 
 
To assist the Council to discharge its responsibilities with regard to the 
exercise of due care, diligence and skill in relation to: 
 

・ the reporting of financial information, the application of accounting 

policies, and the management of the financial affairs of the City, 

・ the assessment of the adequacy of the management of Risk. 

 
Scope 
 
The committee shall have as its primary duties and responsibilities the 
following tasks: 
 
Audit 
 
1. To consider and approve the brief for the provision of audit services; 
 
2. To evaluate the responses to the request for the provision of audit 

services and to make a recommendation to Council on the 
appointment of an auditor; 
 

3. To meet with Council’s external auditors and review the Audit Plan 
prior to the conduct of the interim audit each year; 
 

4. To ensure that the audit is being conducted in accordance with the 
brief and the terms of appointment and that matters of concern to 
the Council and/or the Committee are being addressed; 
 

5. Ensure that the Council’s financial affairs and systems and 
processes are being managed and reported in accordance with 
statutory requirements and Australian Accounting Standards; 
 

6. Ensure that relevant financial information is reported to Council in a 
form that meets the needs and expectations of Council, clearly 
setting out the key relevant financial data, such that the Council can 
confidently understand the financial performance of the Council’s 
affairs; 
 

7. Review the audit report and make appropriate recommendations to 
Council; and 
 
 
 



 
 

| Terms of Reference 

8. Where appropriate and with the approval of Council seek advice 
and/or assistance in relation to matters pertaining to the audit or 
financial affairs of the City. 
 

Risk Management 
 
1. At least once every year consider a report in relation to the 

management of risk within the City of Nedlands, and satisfy itself 
that appropriate controls and processes are in operation, and are 
adequate for dealing with the risks that impact on the City. 
 

2. To address any specific requests referred to it from Council in 
relation to issues of risk and risk management. 
 

Membership 
 
1. The membership of the committee shall comprise the Mayor and 

one Councillor from each ward with the Councillors being 
determined by nomination and if necessary a ballot conducted at a 
Council Meeting and up to two non-Councillor Members, being 
residents of The City of Nedlands 
 

2. Council may if it considers it appropriate appoint deputies to the 
members of the committee. 
 

3. If a vacancy on the committee occurs for whatever reason then 
Council shall appoint a replacement in accordance with the same 
arrangements as for the original appointment set out in 1 above. 
 

4. The quorum for a meeting shall be three be when at least 50% of the eligible 
members are present . 
 
5. The term of membership expires with the expiry of the committee 

immediately prior to the next ordinary Council election. 
 

6. The presiding member shall be determined by election amongst the 
members of the committee. The election will take place at the first 
meeting following the reconstitution of the committee after each 
ordinary Council election. The Mayor is eligible to vote for a 
presiding member but is not eligible to sit as the presiding member. 
 

7. The term of the presiding member expires with the expiry of the 
committee immediately prior to the next ordinary Council election; 
and 
 

8. Should the elected presiding member not be present during a 
meeting of the committee then a temporary presiding member shall 



 
 

| Terms of Reference 

be elected in accordance with 3. above. 
 

9. Community members are non-voting and  shall have appropriate 
qualifications in Audit and/or Risk. 
 

Staff 
 
The following staff will attend committee meetings to provide technical 
support and advice: 
 

・ Chief Executive Officer; 

・ Director of Corporate Services and Strategy; and 

・ Manager Finance. 

 
Other staff may attend committee meetings when requested by the 
Committee through the Chief Executive Officer: 
 
Invitees/Attendees 
 
The committee may invite relevant persons to attend and address or 
advise the committee, within the ambit of its scope and where 
necessary with the approval of Council (eg if authorisation of funding is 
required), as it sees fit including but not limited to: 
 

・ the external auditor or his/her representative, 

・ financial advisors internal auditors, 

・ relevant consultants. 

 
Meetings 
 
The Committee shall have flexibility in relation to when it needs to 
meet, but as a minimum shall meet twice a year. It is the responsibility 
of the presiding member to call the meetings of the committee. As a 
minimum the following business shall be conducted either at each or 
collectively over the two meetings: 
 

・ meet with the internal auditor with regards to the Audit Plan; 

・ consider a report in relation to the management of risk and review 

the insurance requirements of the City of Nedlands; and 

・ meet with the auditor following the completion of with regards to the Annual Audit 

and the issue of the interim and/or final Audit Report. 
 
Delegated Authority 
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The Audit and Risk Committee will have delegated authority to meet with the 
auditor in accordance with Section 7.12A(2) of the Local Government Act 1995 
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7.2 Audit & Risk Committee – Non Councillor Member 
 

Committee 13 February 2013 

Council N/A 

Applicant City of Nedlands 

Officer Michael Cole – Director Corporate & Strategy 

Director Michael Cole – Director Corporate & Strategy 

File Reference FIN/006-04 

Previous Item Nil 

 
Mr K Eastwood left the room prior to discussion on this item. 
 
Mr Michael Cole, Director Corporate & Strategy confirmed that Ms P Kay had 
withdrawn her nomination. 
 
 
Regulation 11(da) – Not applicable – Recommendation adopted. 
 
Moved – Councillor James 
Seconded – Councillor McManus 
 
That Council confirms the appointment of Mr Ken Eastwood as the non-
Councillor member of the Audit and Risk Committee. 
 

CARRIED UNANIMOUSLY 4/- 
 
 
Committee Recommendation 
 
That Council confirms the appointment of Mr Ken Eastwood as the non-
Councillor member of the Audit and Risk Committee. 
 
Purpose 
 
To confirms the appointment of the non-Councillor member to the Audit and 
Risk Committee. 
 
 
Background 
 
At the Special Council meeting of 22 October 2013, Council resolved to 
appoint up to two non-Councillor members of the Audit and Risk Committee.   
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Discussion 
 
In response to an advertisement in the local press, Administration received 
two expressions of interest from Mr Ken Eastwood and Ms Paula Kay. 
A copy of their CV have been provided to Committee Members under 
confidential cover. Both are well qualified for this position and their 
appointment to the Committee is supported. 
 
Consultation 
 
An advertisement calling for nominations to the Committee was advertised in 
the local press.  The Audit and Risk Committee is being consulted prior to 
formal consideration by Council. 
 
Conclusion 
 
Mr Eastwood and Ms May are well qualified for this position and their 
appointment to the Committee is supported. 
 
Strategic Implications 
 
Key Focus Area 5: Governance 
 
The Audit and Risk Committee is a legislative requirement and the Terms of 
Reference have been prepared to ensure compliance with statutory 
requirements and guidelines. 
 
Budget Implications 
 
Not Applicable. 
 
Policy Implications 
 
Not Applicable. 
 
Legislative Requirement 
 
Local Government Act 1995 sets out the requirements for the establishment of 
the Audit Committee and provides for non-Councillor members. 
 
Attachments 
 
Confidential – Ken Eastwood’s CV 
 
Mr Eastwood was invited back into the room. He was congratulated on his 
nomination that would be referred to Council for formal approval. 
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7.3 Insurance Claims as at 31st January 2014 
 

Committee 13 February 2013 

Council N/A 

Applicant City of Nedlands  

Officer Rajah Senathirajah – Manager Finance 

Director Mike Cole – Director Corporate & Strategy  

File Reference Fin/006-05 

Previous Item Nil 

 
Mr Michael Cole, Director Corporate & Strategy drew attention to the updated 
schedule of claims and Mr Rajah Senathirajah, Manager Finance discussed 
the minor additions/deletions. 
 
Regulation 11(da) – Not applicable – Recommendation adopted. 
 
Moved – Councillor James 
Seconded – Councillor McManus 
 
That the Recommendation to Committee is adopted. 
(Printed below for ease of reference) 
 

CARRIED UNANIMOUSLY 4/- 
 
 
Committee Recommendation / Recommendation to Committee 
 
Council receives the Insurance Claims Report as at 31st January 2014. 
 
 

Executive Summary 
 
This report is to keep Council informed of all insurance claims on the City and 
Workers Compensation claims which were pending as at 31st January 
2014.This report will be updated every quarter. 
 

Strategic Plan 
 
KFA: Governance and Civic Leadership 
 
Monitoring of claims on the City and taking appropriate decisions as 
necessary is good governance and is part of the City’s Risk Management 
Strategy. 
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Background 
 
The City receives claims from the public from time to time, and these are 
investigated internally as to their accuracy before being passed on to the 
City’s insurers to manage.  No liability is admitted until the insurers have 
completed their investigations and recommended a course of action to resolve 
the matter. The City monitors the progress to ensure that the claims are 
processed by the insurers on a timely manner  to ensure that the City’s 
liabilities are managed effectively.  
 

Consultation 
 
Required by legislation: Yes  No  
Required by City of Nedlands policy:  Yes  No  
 

Legislation / Policy 
 
This report is in keeping with good governance but is not a requirement under 
any Legislation / Policy. 
 

Budget/Financial Implications 
 
Adequate provision has been made in the 2013/2014 Budget for any 
additional insurance premium expenses that may be incurred due to claims 
payout.  
 

Risk Management 
 
Monitoring of claims and taking appropriate action to minimise claims is part of 
the Risk Management practice of the City. 
 

Discussion 
 
The open insurance claims as at 31st January 2014 are as follows: 
 
Workers’ Compensation Claims 
 

Claim 
No 

Date  
Incurred 

Particulars Net Paid 
Estimated 

Outstanding 
Estimated 

Total 

22557 07/04/13 
MVA involving 
multiple cars. 
Neck injury. 

$16,311.93 $7,260.23 $23,572.16 

22828 15/1/14 
Lifting a box of 
bolts causing 
lower back pain 

$196.85 $803.15 $1,000 

22829 14/01/14 

Caught thumb 
in vehicle door. 
Left thumb 
laceration. 

$446.50 $2,053.50 $2,500 
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21792 21/02/13 
Pain in both 
hands 

$28,655 $35,914 $64,569 

22832 15/01/14 

Whilst whipper 
snipping stone 
flicked up. 
Chipped tooth. 

$505 $4,495 
$5,000 

 

 
Public Liability Claims 
 

Claim 
No 

Date 
Submitted 

Particulars 
Amount 
Claimed 

Date 
Insurer 

Responded 
Status 

617387 14/11/12 

Tripped on 
pavement in 
front of 120 
Victoria 
Avenue 

Not 
stated 

20/02/13 
Denied but 
file not 
closed yet. 

617775 13/03/13 

City 
impounded 
car. When 
owner 
reclaimed 
alleged it had 
white spray 
on it. 

Not 
stated 

25/03/13 
Denied but 
file not 
closed yet. 

167797 20/03/13 

Cracking on 
walls caused 
by retaining 
wall repairs 
to Beecham 
Rd. Property: 
6 Kings Row 

Not 
stated 

28/03/13 
Denied but 
file not 
closed yet. 

618083 20/06/13 

Cracking on 
walls caused 
by retaining 
wall repairs 
to Beecham 
Rd. Property: 
22 Lisle St 

Not 
stated 

25/06/13 

Denied but 
file not 
closed yet. 
 
 

618108 03/07/13 

Tripped on 
paving stone 
on Mooro 
Avenue 

$58 05/07/13 
Denied but 
file not 
closed yet. 
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618229 14/08/13 

Tripped on 
paving stone 
at 17 
Hampden Rd 

$60,000 19/08/13 
Denied but 
file not 
closed yet. 

618230 14/08/13 

Tree root 
damage to 
fencing – 23 
Adderley St 

$2,137 19/08/13 
Denied but 
file not 
closed yet. 

618249 20/08/13 

Damage to 
fencing & 
retaining wall 
by tree 
branch – 18 
Hobbs Ave 

Not 
stated 

22/08/13 
Denied but 
file not 
closed yet. 

618236 16/08/13 

Telstra 
claimed costs 
for damage 
to manhole 
during road 
works on 
Railway 
Road. 

$4,765 20/08/13 
Denied but 
file not 
closed yet. 

TBA 31/01/14 

Tree Branch 
fell from a 
City street 
tree and 
landed on 
son's parked 
car on the 
Council verge 
adjacent to 
College Park, 
corner of 
Melvista Ave 
and Bostock 
Road, 
Nedlands 

$3,613.45 - 
Still Being 
Investigated 

TBA 31/01/14 

Storm Water 
Disposal  grid 
allegedly 
shredded tyre 
of car while 
parking at 
19A Mimosa 
Road in Mt 

$149.00 - 
Still Being 
Investigated 
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Motor Vehicle Claims 
 

Claim 
No 

Date 
Submitted 

Particulars 
Amount 
Claimed 

Date 
Insurer 

Responded 
Status 

TBA 21/11/2013 

1DNG457 
failed to stop 
in time at 
Traffic Lights 
and hit the 
trailer of 
another car in 
front. 

$5,994.18 - 
Still Being 
Investigated 

 
Conclusion 
 
This Insurance Claims Report as at 31st January 2014 is presented to Council 
for information. 
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7.4 LGIS – Summary of Insurances 
 

Committee 13 February 2013 

Council N/A 

Applicant City of Nedlands 

Officer Rajah Senathirajah – Manager Finance 

Director Michael Cole – Director Corporate & Strategy 

File Reference FIN/008-24 

Previous Item Nil 

 
Regulation 11(da) – Not applicable – Recommendation adopted. 
 
Moved – Councillor James 
Seconded – Councillor Hodsdon 
 
That the Recommendation to Committee is adopted. 
(Printed below for ease of reference) 

CARRIED UNANIMOUSLY 4/- 
 
 
Committee Recommendation / Recommendation to Committee 
 
The Audit and Risk Committee receives the Summary of Insurances 
report provided by Local Government Insurance Services. 
 
 
Executive Summary 
 
To receive a summary of insurance cover provided to the City of Nedlands by 
Local Government Insurance Services. 
 
Strategic Plan 
 
KFA: Governance and Civic Leadership 
 
The Audit and Risk Committee assists the Council to discharge its 
responsibilities with regard to the exercise of due care, diligence and skill in 
relation to: 
 
1. reporting of financial information, the application of accounting policies, 

and the management of the financial affairs of the City, and 
 

2. assessing the adequacy of the management of Risk. 
 
The information contained in this report will assist the Committee members in 
gaining a better understanding of insurance cover provided, limits of liability 
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and applicable excesses in order to provide wise stewardship of the 
community’s assets and resources. 
 
Background 
 
At its last meeting of 14 October 2013, the Audit and Risk Committee was 
provided with a report on the City’s Annual Insurance Cover for 2013/14.  The 
Committee requested more detail on levels of cover provided. 
 
Administration is required to provide a report to Council advising of the 
insurance cover (and associated costs) put in place following the expiry of the 
existing insurance policies as soon as practicable after the budget is adopted 
in accordance with Council Policies. 
 
Key Relevant Previous Council Decisions: 
 
At its last meeting of 14 October 2013, the Audit and Risk Committee 
requested more detail on levels of insurance cover provided. 
 
 
Consultation 
 
Required by legislation:    Yes  No  
Required by City of Nedlands policy:   Yes  No  
 
Not applicable. 
 
Legislation / Policy 
 
Section 7.1A of the Local Government Act 1995 provides for the 
establishment of an audit committee.  Under its terms of reference, the Audit 
and Risk Committee assists the Council to discharge its responsibilities with 
regard to the exercise of due care, diligence and skill in relation to: 
 

1. reporting of financial information, the application of accounting policies, 
and the management of the financial affairs of the City, and 
 

2. assessing the adequacy of the management of Risk. 
 
Budget/Financial Implications 
 
Within current approved budget:   Yes  No  
Requires further budget consideration:   Yes  No  
 
There are no financial impacts in this proposal. 
 
  



Audit and Risk Committee Minutes 13 February 2014 

 

C14/15   19 

Risk Management 
 
The Audit and Risk Committee assists the Council in providing wise 
stewardship of the community’s assets and resources and assists the Council 
to discharge its responsibilities with regard to the exercise of due care, 
diligence and skill in relation to assessing the adequacy of the management of 
Risk.  The information contained in this report will assist the Committee 
members in gaining a better understanding of insurance cover provided, limits 
of liability and applicable excesses in order to provide wise stewardship of the 
community’s assets and resources. 
 
Discussion 
 
The Committee requested additional information on the levels of cover 
provided by LGIS. LGIS produce a report for all clients annually and a copy is 
attached to this report. 
 
Conclusion 
 
The report provided by LGIS is referred to the Audit and Risk Committee for 
their information. 
 
Attachments 
 
1. Summary of insurance cover provided to the City of Nedlands by Local 

Government Insurance Services. 
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7.5 2013 Compliance Audit Return 
 

Committee 13 February 2013 

Applicant City of Nedlands 

Officer Phoebe Huigens, Policy and Projects Officer 

Director Michael Cole Director Corporate and Strategy 

File Reference ORN/007-04 

Previous Item Nil 

 
Regulation 11(da) – Not applicable – Recommendation adopted. 
 
Moved – Councillor James 
Seconded – Councillor Hodsdon 
 
That the Recommendation to Committee is adopted. 
(Printed below for ease of reference) 

CARRIED UNANIMOUSLY 4/- 
 
 
Committee Recommendation / Recommendation to Committee 
 
Council adopts the 2013 Compliance Audit Return. 
 
 
Executive Summary 
 
The 2013 Compliance Audit Return is an annual return that is required to be 
reviewed and adopted by Council prior to submission to the Department of 
Local Government by 31 March 2014.  The Audit and Risk Committee is 
required to review the return and is to submit the results of that review to 
Council. 
 
Strategic Plan 
 
KFA: Governance and Civic Leadership 
 
The completion of the 2013 Compliance Audit Return provides a measure of 
compliance with certain statutory requirements under the Local Government 
Act 1995 and related regulations. 
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Background 
 
Local governments are required to complete the annual Compliance Audit 
Return. The attached return for the City of Nedlands is for the period 1 
January 2013 to 31 December 2013. It is required to be considered and 
adopted by Council, and submitted to the Department of Local Government by 
31 March 2014.  The Audit and Risk Committee is required to review the 
return and is to submit the results of that review to Council. 
 
Key Relevant Previous Council Decisions: 
 
Not applicable. 
 
Consultation 
 
Required by legislation:    Yes  No  
Required by City of Nedlands policy:   Yes  No  
 
The Audit and Risk Committee is required to review the return and is to submit 
the results of that review to Council. 
 
Legislation / Policy 
 
Regulations 14 and 15 of the Local Government (Audit) Regulations 1996 as 
follows: 
 
In accordance with Regulation 14 and 15 of the Local Government (Audit) 
Regulations 1996 the Compliance Audit Return 2013 must be: 
 
1. Presented to the Audit and Risk Committee for review and then presented 

to Council; 
2. Adopted by Council; 
3. Recorded in the minutes of the meeting at which it was adopted; and 
4. A certified copy of the return, along with a copy of the minutes recording 

its adoption, to be submitted to the Department of Local Government by 
31 March 2014. 

 
Budget/Financial Implications 
 
Within current approved budget:   Yes  No  
Requires further budget consideration:   Yes  No  
 
The 2013 Compliance Audit Return is conducted using internal resources and 
there are no other financial impacts. 
 
  



Audit and Risk Committee Minutes 13 February 2014 

 

C14/15   22 

Risk Management 
 
The completion of the 2013 Compliance Audit Return provides a measure of 
compliance with a number of statutory requirements under the Local 
Government Act 1995 and related regulations. Completion of the return 
minimises the risk of legislative non- compliance. 
 
Discussion 
 
The City’s 2013 Compliance Audit Return was completed in January by the 
Director Corporate and Strategy in consultation with the Policy and Projects 
Officer after reviewing and assessing: 
 

 Council meeting agendas and minutes 

 Performance plans,  media  advertisements, procedures and policies, 
local laws etc 

 Interviews with responsible officers. 
 
Conclusion 
 
The City is committed to compliance and operating at best-practice levels in 
all areas. The completion of the Compliance Audit Return for 2013 
demonstrated a perfect level of compliance by the City of Nedlands for 
questions listed in the return. 
  
In accordance with Regulation 14 and 15 of the Local Government (Audit) 
Regulations 1996 the Compliance Audit Return 2013 must be: 
 
1. Presented to Council; 
2. Adopted by Council; 
3. Recorded in the minutes of the meeting at which it was adopted; and 
4. A certified copy of the return, along with a copy of the minutes recording 

its adoption, to be submitted to the Department of Local Government by 
31 March 2014. 

 
The report is attached for the Committee’s review. 
 
Attachments 
 
1. Compliance Audit Return 2013 
 
  



Nedlands - Compliance Audit Return 2013

No  Reference Question Response Comments Respondent

1 s3.59(2)(a)(b)(c)  
F&G Reg 7,9

Has the local government prepared a 
business plan for each major trading 
undertaking in 2013. 

N/A Michael Cole

2 s3.59(2)(a)(b)(c)  
F&G Reg 7,10

Has the local government prepared a 
business plan for each major land 
transaction that was not exempt in 
2013.

N/A Michael Cole

3 s3.59(2)(a)(b)(c)  
F&G Reg 7,10

Has the local government prepared a 
business plan before entering into each 
land transaction that was preparatory 
to entry into a major land transaction 
in 2013.

N/A Michael Cole

4 s3.59(4) Has the local government given 
Statewide public notice of each 
proposal to commence a major trading 
undertaking or enter into a major land 
transaction for 2013.

N/A Michael Cole

5 s3.59(5) Did the Council, during 2013, resolve 
to proceed with each major land 
transaction or trading undertaking by 
absolute majority.

N/A Michael Cole

Commercial Enterprises by Local Governments

Certified Copy of Return
Please submit a signed copy to the Director General of the Department of Local Government and Communities together with a 
copy of section of relevant minutes.
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No  Reference Question Response Comments Respondent

1 s5.16, 5.17, 5.18 Were all delegations to committees 
resolved by absolute majority.

N/A Committees do not have 
delegated authority

Michael Cole

2 s5.16, 5.17, 5.18 Were all delegations to committees in 
writing.

N/A Michael Cole

3 s5.16, 5.17, 5.18 Were all delegations to committees 
within the limits specified in section 
5.17. 

N/A Michael Cole

4 s5.16, 5.17, 5.18 Were all delegations to committees 
recorded in a register of delegations.

N/A Michael Cole

5 s5.18 Has Council reviewed delegations to its 
committees in the 2012/2013 financial 
year.

Yes Michael Cole

6 s5.42(1),5.43  
Admin Reg 18G

Did the powers and duties of the 
Council delegated to the CEO exclude 
those as listed in section 5.43 of the 
Act.

Yes Michael Cole

7 s5.42(1)(2)  Admin 
Reg 18G

Were all delegations to the CEO 
resolved by an absolute majority.

Yes See Council Minutes 24 
September 2013

Michael Cole

8 s5.42(1)(2)  Admin 
Reg 18G

Were all delegations to the CEO in 
writing.

Yes Michael Cole

9 s5.44(2) Were all delegations by the CEO to any 
employee in writing.

Yes By letter 19 December 
2013

Michael Cole

10 s5.45(1)(b) Were all decisions by the Council to 
amend or revoke a delegation made by 
absolute majority.

Yes See Council Minutes 24 
September 2013

Michael Cole

11 s5.46(1) Has the CEO kept a register of all 
delegations made under the Act to him 
and to other employees.

Yes Reported to Council 
Monthly

Michael Cole

12 s5.46(2) Were all delegations made under 
Division 4 of Part 5 of the Act reviewed 
by the delegator at least once during 
the 2012/2013 financial year.

Yes on 25 June 2013 and 24 
September 2013

Michael Cole

13 s5.46(3)  Admin 
Reg 19

Did all persons exercising a delegated 
power or duty under the Act keep, on 
all occasions, a written record as 
required.

Yes Electronic records kept Michael Cole

Delegation of Power / Duty

No  Reference Question Response Comments Respondent

1 s5.67 If a member disclosed an interest, did 
he/she ensure that they did not remain 
present to participate in any discussion 
or decision-making procedure relating 
to the matter in which the interest was 
disclosed (not including participation 
approvals granted under s5.68).

N/A Michael Cole

2 s5.68(2) Were all decisions made under section 
5.68(1), and the extent of participation 
allowed, recorded in the minutes of 
Council and Committee meetings.

N/A Michael Cole

Disclosure of Interest
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No  Reference Question Response Comments Respondent

3 s5.73 Were disclosures under section 5.65 or 
5.70 recorded in the minutes of the 
meeting at which the disclosure was 
made.

Yes Michael Cole

4 s5.75(1)  Admin 
Reg 22 Form 2

Was a primary return lodged by all 
newly elected members within three 
months of their start day.

Yes Michael Cole

5 s5.75(1)  Admin 
Reg 22 Form 2

Was a primary return lodged by all 
newly designated employees within 
three months of their start day.

Yes Michael Cole

6 s5.76(1) Admin 
Reg 23 Form 3

Was an annual return lodged by all 
continuing elected members by 31 
August 2013. 

Yes Michael Cole

7 s5.76(1) Admin 
Reg 23 Form 3

Was an annual return lodged by all 
designated employees by 31 August 
2013. 

Yes Michael Cole

8 s5.77 On receipt of a primary or annual 
return, did the CEO, (or the Mayor/ 
President in the case of the CEO’s 
return) on all occasions, give written 
acknowledgment of having received 
the return.

Yes Michael Cole

9 s5.88(1)(2)  Admin 
Reg 28

Did the CEO keep a register of financial 
interests which contained the returns 
lodged under section 5.75 and 5.76

Yes Michael Cole

10 s5.88(1)(2)  Admin 
Reg 28

Did the CEO keep a register of financial 
interests which contained a record of 
disclosures made under sections 5.65, 
5.70 and 5.71, in the form prescribed 
in Administration Regulation 28.

Yes Michael Cole

11 s5.88 (3) Has the CEO removed all returns from 
the register when a person ceased to 
be a person required to lodge a return 
under section 5.75 or 5.76.

Yes Michael Cole

12 s5.88(4) Have all returns lodged under section 
5.75 or 5.76 and removed from the 
register, been kept for a period of at 
least five years, after the person who 
lodged the return ceased to be a 
council member or designated 
employee.

Yes Michael Cole

13 s5.103  Admin Reg 
34C & Rules of 
Conduct Reg 11

Where an elected member or an 
employee disclosed an interest in a 
matter discussed at a Council or 
committee meeting where there was a 
reasonable belief that the impartiality 
of the person having the interest would 
be adversely affected, was it recorded 
in the minutes.

Yes Michael Cole

14 s5.70(2) Where an employee had an interest in 
any matter in respect of which the 
employee provided advice or a report 
directly to the Council or a Committee, 
did that person disclose the nature of 
that interest when giving the advice or 
report. 

Yes Michael Cole
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No  Reference Question Response Comments Respondent

15 s5.70(3) Where an employee disclosed an 
interest under s5.70(2), did that 
person also disclose the extent of that 
interest when required to do so by the 
Council or a Committee.

N/A Michael Cole

16 s5.103(3) Admin 
Reg 34B

Has the CEO kept a register of all 
notifiable gifts received by Council 
members and employees.

Yes Michael Cole

No  Reference Question Response Comments Respondent

1 s3.58(3) Was local public notice given prior to 
disposal for any property not disposed 
of by public auction or tender (except 
where excluded by Section 3.58(5)).

Yes Michael Cole

2 s3.58(4) Where the local government disposed 
of property under section 3.58(3), did 
it provide details, as prescribed by 
section 3.58(4), in the required local 
public notice for each disposal of 
property.

Yes Michael Cole

Disposal of Property

No  Reference Question Response Comments Respondent

1 Elect Reg 30G (1) Did the CEO establish and maintain an 
electoral gift register and ensure that 
all 'disclosure of gifts' forms completed 
by candidates and received by the CEO 
were placed on the electoral gift 
register at the time of receipt by the 
CEO and in a manner that clearly 
identifies and distinguishes the 
candidates. 

Yes Michael Cole

Elections

No  Reference Question Response Comments Respondent

1 s7.1A Has the local government established 
an audit committee and appointed 
members by absolute majority in 
accordance with section 7.1A of the 
Act.

Yes Michael Cole

2 s7.1B Where a local government determined 
to delegate to its audit committee any 
powers or duties under Part 7 of the 
Act, did it do so by absolute majority.

N/A Michael Cole

3 s7.3 Was the person(s) appointed by the 
local government to be its auditor, a 
registered company auditor.

Yes Michael Cole

4 s7.3 Was the person(s) appointed by the 
local government to be its auditor, an 
approved auditor.

Yes Michael Cole

5 s7.3, 7.6(3) Was the person or persons appointed 
by the local government to be its 
auditor, appointed by an absolute 
majority decision of Council.

Yes Michael Cole

Finance
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No  Reference Question Response Comments Respondent

6 Audit Reg 10 Was the Auditor’s report for the 
financial year ended 30 June 2013 
received by the local government 
within 30 days of completion of the 
audit.

Yes Michael Cole

7 s7.9(1) Was the Auditor’s report for 
2012/2013 received by the local 
government by 31 December 2013.

Yes Michael Cole

8 S7.12A(3), (4) Where the local government 
determined that matters raised in the 
auditor’s report prepared under s7.9
(1) of the Act required action to be 
taken by the local government, was 
that action undertaken.

N/A No matters raised by 
Auditor

Michael Cole

9 S7.12A(3), (4) Where the local government 
determined that matters raised in the 
auditor’s report (prepared under s7.9
(1) of the Act) required action to be 
taken by the local government, was a 
report prepared on any actions 
undertaken.

N/A Michael Cole

10 S7.12A(3), (4) Where the local government 
determined that matters raised in the 
auditor’s report (prepared under s7.9
(1) of the Act) required action to be 
taken by the local government, was a 
copy of the report forwarded to the 
Minister by the end of the financial 
year or 6 months after the last report 
prepared under s7.9 was received by 
the local government whichever was 
the latest in time.

N/A Michael Cole

11 Audit Reg 7 Did the agreement between the local 
government and its auditor include the 
objectives of the audit.

Yes Michael Cole

12 Audit Reg 7 Did the agreement between the local 
government and its auditor include the 
scope of the audit.

Yes Michael Cole

13 Audit Reg 7 Did the agreement between the local 
government and its auditor include a 
plan for the audit.

Yes Michael Cole

14 Audit Reg 7 Did the agreement between the local 
government and its auditor include 
details of the remuneration and 
expenses to be paid to the auditor.

Yes Michael Cole

15 Audit Reg 7 Did the agreement between the local 
government and its auditor include the 
method to be used by the local 
government to communicate with, and 
supply information to, the auditor.

Yes Michael Cole
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No  Reference Question Response Comments Respondent

1 Admin Reg 18C Did the local government approve the 
process to be used for the selection 
and appointment of the CEO before the 
position of CEO was advertised.

N/A No CEO appointment in 
2013

Michael Cole

2 s5.36(4) s5.37(3), 
Admin Reg 18A

Were all vacancies for the position of 
CEO and other designated senior 
employees advertised and did the 
advertising comply with s.5.36(4), 
5.37(3) and Admin Reg 18A.

N/A No CEO or designated 
senior officers 
appointments in 2013

Michael Cole

3 Admin Reg 18F Was the remuneration and other 
benefits paid to a CEO on appointment 
the same remuneration and benefits 
advertised for the position of CEO 
under section 5.36(4).

N/A Michael Cole

4 Admin Regs 18E Did the local government ensure 
checks were carried out to confirm that 
the information in an application for 
employment was true (applicable to 
CEO only).

N/A Michael Cole

5 s5.37(2) Did the CEO inform council of each 
proposal to employ or dismiss a 
designated senior employee.

N/A Michael Cole

Local Government Employees

No  Reference Question Response Comments Respondent

1 s5.120 Where the CEO is not the complaints 
officer, has the local government 
designated a senior employee, as 
defined under s5.37, to be its 
complaints officer. 

N/A CEO is the Complaints 
Officer

Michael Cole

2 s5.121(1) Has the complaints officer for the local 
government maintained a register of 
complaints which records all 
complaints that result in action under 
s5.110(6)(b) or (c).

Yes Michael Cole

3 s5.121(2)(a) Does the complaints register 
maintained by the complaints officer 
include provision for recording of the 
name of the council member about 
whom the complaint is made. 

Yes Michael Cole

4 s5.121(2)(b) Does the complaints register 
maintained by the complaints officer 
include provision for recording the 
name of the person who makes the 
complaint.

Yes Michael Cole

5 s5.121(2)(c) Does the complaints register 
maintained by the complaints officer 
include provision for recording a 
description of the minor breach that 
the standards panel finds has occured.

Yes Michael Cole

6 s5.121(2)(d) Does the complaints register 
maintained by the complaints officer 
include the provision to record details 
of the action taken under s5.110(6)(b)
(c).

Yes Michael Cole

Official Conduct
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No  Reference Question Response Comments Respondent

1 s3.57  F&G Reg 11 Did the local government invite 
tenders on all occasions (before 
entering into contracts for the supply 
of goods or services) where the 
consideration under the contract was, 
or was expected to be, worth more 
than the consideration stated in 
Regulation 11(1) of the Local 
Government (Functions & General) 
Regulations (Subject to Functions and 
General Regulation 11(2)).

Yes Michael Cole

2 F&G Reg 12 Did the local government comply with 
F&G Reg 12 when deciding to enter 
into multiple contracts rather than 
inviting tenders for a single contract.

N/A Michael Cole

3 F&G Reg 14(1) Did the local government invite 
tenders via Statewide public notice.

Yes Michael Cole

4 F&G Reg 14, 15 & 
16

Did the local government's advertising 
and tender documentation comply with 
F&G Regs 14, 15 & 16.

Yes Michael Cole

5 F&G Reg 14(5) If the local government sought to vary 
the information supplied to tenderers, 
was every reasonable step taken to 
give each person who sought copies of 
the tender documents or each 
acceptable tenderer, notice of the 
variation.

Yes Michael Cole

6 F&G Reg 18(1) Did the local government reject the 
tenders that were not submitted at the 
place, and within the time specified in 
the invitation to tender.

Yes Michael Cole

7 F&G Reg 18 (4) In relation to the tenders that were not 
rejected, did the local government 
assess which tender to accept and 
which tender was most advantageous 
to the local government to accept, by 
means of written evaluation criteria.

Yes Michael Cole

8 F&G Reg 17 Did the information recorded in the 
local government's tender register 
comply with the requirements of F&G 
Reg 17.

Yes Michael Cole

9 F&G Reg 19 Was each tenderer sent written notice 
advising particulars of the successful 
tender or advising that no tender was 
accepted.

Yes Michael Cole

10 F&G Reg 21 & 22 Did the local governments's advertising 
and expression of interest 
documentation comply with the 
requirements of F&G Regs 21 and 22.

Yes Michael Cole

11 F&G Reg 23(1) Did the local government reject the 
expressions of interest that were not 
submitted at the place and within the 
time specified in the notice.

Yes Michael Cole

Tenders for Providing Goods and Services
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No  Reference Question Response Comments Respondent

12 F&G Reg 23(4) After the local government considered 
expressions of interest, did the CEO list 
each person considered capable of 
satisfactorily supplying goods or 
services. 

Yes Michael Cole

13 F&G Reg 24 Was each person who submitted an 
expression of interest, given a notice in 
writing in accordance with Functions & 
General Regulation 24.

Yes Michael Cole

14 F&G Reg 24E Where the local government gave a 
regional price preference in relation to 
a tender process, did the local 
government comply with the 
requirements of F&G Reg 24E in 
relation to the preparation of a regional 
price preference policy (only if a policy 
had not been previously adopted by 
Council).

N/A Michael Cole

15 F&G Reg 11A Does the local government have a 
current purchasing policy in relation to 
contracts for other persons to supply 
goods or services where the 
consideration under the contract is, or 
is expected to be, $100,000 or less.

Yes Michael Cole

I certify this Compliance Audit return has been adopted by Council at its meeting on

Signed Mayor / President, Nedlands Signed CEO, Nedlands
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Other business 
 
Mr Michael Cole, Director Corporate & Strategy informed the Committee that 
the City has appointed B.D.O. Pty Ltd as internal auditiors for the next three 
years. 
 
There was general discussion on purchase orders, credit cards and fuel 
cards. The chief executive officer confirmed the internal reviews of these and 
that they are also subject of audit reviews. 
 

Date of next meeting 
 

The date of the next meeting of this Committee is to be advised. 
 
Declaration of Closure 
 
There being no further business, the Presiding Member declared the meeting 
closed at 6.40pm. 
 
 




