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This document applies to small scale developments.

*Construction Management Plan is not required for single residential dwellings, or outbuildings however a Demolition Management Plan will be required.   
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[bookmark: _Toc216083505]Instructions
The completed Construction and Demolition Management Plan Pro Forma Application and accompanied CMP document is to be submitted for approval, prior to making submission of an application for a Building or Demolition Permit. 

Please complete this proforma following the Construction and Demolition Management Plan Guidelines [Note: link] ensuring that all relevant requirements and details are addressed. There are Mandatory Requirements that you are agreeing to by completing this pro forma application. You should confirm that all relevant documents and requirements, as outlined below and in the Guidelines, are provided by checking the appropriate box. Please provide further details and confirmation in the ‘further information' sections of the pro forma or reference your CMP document.

To keep processing time to a minimum, please: 
· Submit only those supporting documents requested in this application.  
· Do not submit your company’s internal operational procedures or policies. 
· Ensure documents you provide are indexed and match the pro forma index being addressed.

1. [bookmark: _Toc216083506]Applicant Details
	Company Name
	

	Contact Person
	

	Phone Number
	

	Email address
	

	Builders Registration Number
	

	Project Code (Issued by City)
	



2. [bookmark: _Toc216083507]Site Details
	Site Address
	


	Lot Number 
	

	Nature of Works 
	☐ Construction
	☐ Demolition
	☐ Staged

	Estimated Duration of Works 
	Start Date
	

	
	Completion Date 
	



3. [bookmark: _Toc216083508]Site Contact and Emergency Response
All noise and nuisance complaints are to be managed onsite in the first instance. Signage specifying any security measures and contact details of the Site Representative, who is contactable 24 hours a day, must be erected at the entrance.
	Mandatory Requirements:
· Site signage must be installed which includes contact details, construction hours, and emergency information.
· 24-hour contact number must be a mobile number and manned at all times.

	24-Hour Site Contact Name
	

	Mobile Number
	

	Further Information 
	





4. [bookmark: _Toc216083509]Community Notification
Community Information and Engagement will be required so the community and businesses will be kept informed on the progress of the development. 
	Mandatory Requirements:
· Community & businesses notified and engaged within 150m radius the site. The City may request a larger area than 150m.
· An initial community information letter is to be delivered prior to the commencement of the project, thereafter at six monthly intervals. The community information letter must include the following: 
· Business Name, Address, Phone No. and Email Address. 
· Site Representative’s Name and Mobile Phone No. 
· Project Period – expected commencement and completion dates. 
· Project Details – purpose of works (Construction of … or Demolition of …). 
· The letter shall state that all complaints should be addressed to the Site Representative.

	Further information
	





5. [bookmark: _Toc216083510]Complaints Management
Complaints related to the site and activities to be managed by the builder. Complaints Management Plan to be prepared detailing how complaints will be actioned. 
	Mandatory Requirements:
· The designated Site Representative is to promptly respond to all complaints. 
· All parking and noise complaints must be actioned within one hour of receiving the complaint.  
· A Complaints Register is to be accurately maintained and upon request, made available to the City. 
· The complaints register must include the following:
· Complainant’s name.
· Date and time of complaint.
· Nature of complaint and action taken to resolve the complaint. 

	Complaints Management Plan Attached 
	☐ Yes
	☐ No

	Further Information 
	






6. [bookmark: _Toc216083511]Site Safety and Security
Public safety provisions and security measures will be required to prevent unauthorised access to the site. Provide details of how public safety provisions and security measures will be implemented to prevent unauthorised access to the site.
	Mandatory Requirements:
· Provide public safety provisions such as hoardings, gantries and pedestrian protection etc.
· Prevent unauthorised access through security measures such as fencing, surveillance and access controls etc.

	Further Information
	





7. [bookmark: _Toc216083512]Traffic and Access
	Mandatory Requirements:
· Provide Traffic Management Plan.
· Provide Pedestrian Management Plan.
· If accessing through adjoining property, provide authorisation letters.
· If storing construction materials on another private property, provide authorisation letters.
· Temporary crossover approval from the City.
· Remove redundant crossovers.

	Traffic Management Plan
	☐ Yes
	☐ No

	Copy of Pedestrian Management Plan Attached
	☐ Yes
	☐ No

	Further Information
	





8. [bookmark: _Toc216083513]Managing Verges and Roads
	Mandatory Requirements:
· The developer, builder or demolition contractor (contractor) is responsible for the protection of the City’s assets during the works. This includes (though not limited to) ensuring street trees are protected, drainage gullies, drainage manhole lids, kerbs, roads, footpaths, bus shelters, signs and tree pits remain free from any sand or debris emanating from the site. Parking or placing anything on/over drainage infrastructure is prohibited.
· Tree protection zones (of 2m x 2m) around any street tree.
· Street trees to be maintained including regular watering during the build.
· Parking of employee vehicles including contractors must be onsite.
· If parking in the streets, driver will comply with the signage (including road markings) at all times.
· All vehicles must adhere to the City’s Parking and Parking Facilities Local Law 2013 for both on- and off-street parking.
· Parking, loading, and set-down activities must not block footpaths, driveways, shared paths, or cycle routes.
· Use of Verge and Thoroughfares permit from the City for use of verge or thoroughfare including access and/or work zone.
· If ground anchors involved, provide relevant approvals and/or reports.
· If ground stabilisation or underpinning involved, provide relevant approvals and/or reports.
· Signs on hoarding to comply with City legislation and policies. 

	Further Information 
	





9. [bookmark: _Toc216083514]Environmental Management
	Mandatory Requirements:
· All works must comply with the Environmental Protection (Noise) Regulations 1997 and AS 2436-2010. Equipment used must be the quietest reasonably available.
· Permitted work hours are:
· 7:00am – 7:00pm, Monday to Saturday.
· No work permitted on Sundays or public holidays without prior approval.
· Applications for out-of-hours work must be submitted at least 7 days in advance and include a Noise Management Plan.
· Dust and sand control measures implemented to prevent the drift of dust and sand, including:
· Frequent sweeping of adjacent roads and footpaths.
· Use of dust suppression techniques.
· Site lighting to not cause a nuisance.
· Vibrations to not affect nearby property or public infrastructure (monitoring may be required).
· For hazardous materials, a Hazardous Material Survey must be conducted in accordance with AS 2601 identifying – asbestos, lead, Polychlorinated Biphenyls (PCBs), any other hazardous materials.
· Removal of asbestos (including friable) must be carried out by a licensed contractor in accordance with the Health (Asbestos) Regulations 1992 and Environmental Protection (Controlled Waste) Regulations 2004.
· If dewatering is proposed:
· Obtain pre-approval from the City prior to discharging any groundwater into the City’s drainage system.
· Submit a Dewatering Management Plan and Geotechnical Report.
· Provide certification from a qualified consultant confirming water treatment and containment measures.
· Water must be treated and managed prior to disposal.
· All construction activities must incorporate permanent water-saving measures. Hoses must be:
· In good working condition.
· Fitted with trigger nozzles or equivalent water-saving devices.

	Environmental Management Plan Attached
	☐ Yes
	☐ No

	Noise Management Plan (if out-of-hours)
	☐ Yes
	☐ No

	Dust Management Plan Attached
	☐ Yes
	☐ No

	Hazardous Materials Survey Attached
	☐ Yes
	☐ No

	Is asbestos present
	☐ Yes, provide Asbestos Management Plan
	☐ No

	Provide details of asbestos onsite including the type of materials, sizing and weight
	

	A copy of WorkSafe asbestos removal licence Attached
	☐ Yes
	☐ No

	Dewatering Management Plan Attached
	☐ Yes
	☐ No

	Vibration Control 
	☐ Yes
	☐ No

	Site Lighting
	☐ Yes
	☐ No

	Further information
	





10. [bookmark: _Toc216083515]Waste Management
	Mandatory Requirements:
· All waste must be securely contained on-site to prevent pollution, obstruction, or public nuisance.
· Waste storage areas must be clearly marked on the Site Plan and located within the property boundary. 
· Frequent (weekly/daily) pick up litter programs implements within a 150m radius of development.
· Waste must be removed regularly and must not be stored on verges, footpaths, or road reserves.
· Contractors must implement strategies to minimise waste generation, including:
· Reuse of materials.
· Recycling of construction and demolition waste.
· Responsible disposal to landfill only when necessary.

	Further information
	





11. [bookmark: _Toc216083516]Earthworks and Dilapidation
	Mandatory Requirements:
· Where excavation may impact adjoining properties or public infrastructure:
· Submit a detailed excavation methodology to the City.
· Provide certification from a qualified consultant confirming that appropriate retention and protection measures are in place.
· All excavation works must be carried out in a manner that minimises risk of damage and ensures site stability at all times.
· A Dilapidation Report must be commissioned by the builder/applicant prior to commencement of works.
· The City may, at its discretion, require additional Dilapidation Reports where it considers a property may be affected by the proposed works. Builders must comply with such requests promptly and without exception. 
· For City assets, a Dilapidation Report is required to be submitted detailing the current condition of all City assets adjacent to the worksite.

	Excavation Methodology Attached
	☐ Yes
	☐ No

	Dilapidation Report Attached
	☐ Yes
	☐ No

	Additional Reports Required by City
	☐ Yes
	☐ No

	Further information
	





12. [bookmark: _Toc216083517]Stormwater and Sediment Control
	Mandatory Requirements:
· Stormwater to be contained onsite.
· Uncontrolled water discharge to adjacent private or public property is strictly prohibited.
· Stormwater and sediment must be filtered prior to entering any discharge point.
· Liquid waste, including paint, concrete slurry, chemicals, or any other pollutants, must not be discharged into the stormwater system under any circumstances. 
· Washdown areas must be:
· Located near the site entrance.
· Designed to capture and treat water before any discharge.
· Washdown water must not enter tree pits, stormwater drains, or public infrastructure.
· Loose materials (sediment) such as soil, sand, and gravel must be stored securely and retained onsite.
· Prevent sediment from entering public areas, drains, or adjoining properties.
· Contractors are responsible for frequent sweeping and cleaning of adjacent roads and footpaths.

	Washdown Facility Installed
	☐ Yes
	☐ No

	Stormwater Management Plan Attached
	☐ Yes
	☐ No

	Further information
	






13. [bookmark: _Toc216083518]Site Plan
Submit an appropriately scaled site plan showing the exact locations of existing city assets and any proposed temporary facilities.
	Mandatory Requirements:
· Provide a scaled site plan (1:100 or 1:200) that must include, but not limited to, the following:
· Existing City Infrastructure. 
· Construction Zones including material storage, unloading zones, laydown, tools drop off areas and staging areas.
· Traffic/Pedestrian Impacts. 
· Construction Zones including material storage, unloading zones, laydown, tools drop off areas and staging areas.
· Traffic/Pedestrian Impacts. 
· Washdown Areas. 
· Parking Arrangements for site personnel, concrete trucks, ramping areas and delivery vehicles. 
· Street trees including tree protection zone. 
· Signage. 
· Kerbing. 
· Drainage gullies and pits. 
· Perimeter fencing and waste disposal bins. 
· Streetlights and power poles. 
· Property boundaries. 
· Location of materials hoist, concrete mixer, and sanitary facilities. 
· Scaffolding, hoardings, and gantries. 
· Crossovers and other access points. 
· Any proposed pedestrian traffic redirection or detours. 
· Any routes to be used by vehicles and equipment travelling to and from those properties. 
· Ground Anchors (if involved). 
· Ground stabilisations or underpinning (if involved). 
· Noise and/or vibration monitors. 
· Site lighting.  

	Site Plan Attached
	☐ Yes
	☐ No

	Further Information
	






14. [bookmark: _Toc216083519]Permits and Approvals
	Mandatory Requirements:
· Applicant must obtain all relevant permits and approvals prior to commencing any works. Failure to do so will result in enforcement action, suspension of works, and potential penalties.


	Separate Permits Required
	☐ Vehicle Crossovers 
☐ Gantry/Hoardings 
☐ Use of Verge and Thoroughfare Permit 
☐ Parking Bay Use 
☐ Asbestos Removal 
☐ Traffic Management Plan 
☐ BA20/BA20A 

	Permit Applications Lodged
	☐ Yes
	☐ No



15. [bookmark: _Toc216083520]Indemnification and Insurance
	Mandatory Requirements:
· Upon submission of this pro forma, the applicant undertakes to indemnify the City of Nedlands against ALL claims which may be made against the City for damages or otherwise, in respect of any loss, damage, death or injury caused by, or in the course of or arising out of the use of the thoroughfare and the property of the City of Nedlands, during all periods when the reserves are in use due to the works associated with the development. The applicant should also provide evidence of Public Liability Insurance.

	Public Liability Insurance Certificate Attached
	☐ Yes
	☐ No

	Coverage Amount 
	



16. [bookmark: _Toc216083521]Signing

[bookmark: _Hlk216083229]Company (if applicable):	___________________________________________


Print Name (person):	___________________________________________


Signature:			___________________________________________


Date: 				________________


Declaration:	By signing the pro forma, I accept responsibility for ensuring compliance with the Mandatory Requirements (above), City of Nedlands Local Laws, Statutes and conditions pertaining to use of the Roads, Thoroughfares, Reserves and City property on behalf of the afore named organisation or person.
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