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To request a copy of plans that the City may have in its records, please complete and return this form to the City via the online portal or via email to building@nedlands.wa.gov.au 

	Property Address
	




	Applicant Details
(If the Applicant is completing this section on behalf of an organization, please record the organisations details.  Please also attach an ASIC Company Extract or other similar applicable document to show that the Applicant is an authorised person)

	Applicant Name:
	


	Applicant Phone Number:
	


	Applicant Email:
	


	Applicant Signature:
	


	Date:



	Property Owner Authorisation
(If Applicant is NOT the Owner of the property, the Owner is to complete the section below to authorise the release of plans to the above-mentioned Applicant)

	Owner(s) Name:
	


	Owner(s) Address:
	


	Owner(s) Phone Number:
	


	Owner(s) Signature:
	


	Date:



	Please Note:

	· A fee of $105.78 applies.  Should there be no plans held by the City, no refund will be available.
· This process can take up to 10 working days.  Some files are archived in an off-site facility and may take an additional 3 working days to retrieve.
· Plans will be sent via email as soon as they are available and payment has been made.
· The City cannot guarantee that it has copies of plans for all properties.
· By signing this form, the Applicant/Owner agrees that they will indemnify the City of Nedlands against any claims against the City arising under the Copyright Act 1968 in connection with the City providing them with a copy of the documents.  The documents are for the Applicant/Owners private use and will not copy the documents; provide them to a third party or use the documents for any commercial advantage, without first obtaining authorization from the copyright owner.

	OFFICE USE:

	Ownership details verified?
	YES – NO
	Rates notice – Driver’s Licence – Intranet (circle applicable)

	Fee paid?
	YES – NO
	Receipt Number:
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